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1. O6mue noyoxkeHUus

1.1. Hacrosimee [lonoxxenne o6 mHpopmManmoHHON 0€301MaCHOCTH BOCITMTAHHUKOB M COTPYAHUKOB
MBJOY «Jlerckuii can obmepasBupatoiero suga Ne 22 «['ué3apimko» EMP PT (nanee — [lonoxenue)
(manee — Yupexaenue) pazpadborano B coorBeTcTBUM ¢ OeaepanbupiM 3aKkoHOM oT 27.07.2006 roma Ne
149-®3 «O6 nnpopmanun, *HOOPMAIMOHHBIX TEXHOJIOTHUSX, U O 3alIUTE HHPopMaITuny», DeneparbHbIM
3akoHOM OT 27.07.2006 roga Nel152-®3 «O nepcoHanbHBIX JaHHBIX» (B peaaknuu oT 28.06.2010 roxa),
VYkazom npesunenta PO ot 17.03.2008 roga Ne351 (B pemakumu ot 22.05.2015 roga) «O mepax mo
obecrieuenuto uH(popmannoHHOH Oe3omacHoctu Poccuiickoit ®enepanuu NpU  HCIOIB30BAHUH
UH()OPMALIMOHHO-TEIEKOMMYHUKAIIMOHHBIX CEeTell MEXIyHapOJHOro HH(GOPMALHUOHHOIO OOMEHa,
@enepanbHbiM 3aK0HOM «O 3amuTe nered oT MHPOPMANMM, TPUYMHAIOMIEH BpPEA UX 3J0POBBIO H
pa3Butuio» ot 29.12.2010 roma Ne 436-D3.

1.2. Hacrosimee [lonmoskenue ompepensieT 3amadu, QyHKIHH, 00S3aHHOCTH, OTBETCTBCHHOCTh U
npaBa JOKHOCTHBIX JIUI[, OTBETCTBEHHBIX 32 MH()OPMALMOHHYIO 0€30MaCHOCTh, UMEIOIIUX JOCTYI K
AJIEKTPOHHBIM 0a3am JaHHBIX, opuiranbHoMy caiity JJOY, agpecam 3JIeKTPOHHOM MOYTHI YUPEIKICHUS.

1.3. JIomXHOCTHBIE JHUIA, OTBETCTBEHHBIE 3a WH()OPMALMOHHYIO 0€30MacHOCTh, HA3HAYAIOTCS
IPUKA30M 3aBEYIOLIEr0 YUPEKACHUS.

1.4. JlonKHOCTHBIE JIMIla, OTBETCTBEHHBbIE 32 MH()OPMAIMOHHYIO 0€30MaCHOCTb, MOTYUHSIIOTCS
3aBEYIOLIEMY YUPEKICHHUS.

1.5. JlomKHOCTHBIE JUIla, OTBETCTBEHHBIE 32 MH(OPMALIMOHHYIO 0€30MacHOCTh, B CBOEH pabore
PYKOBOJCTBYIOTCS HacTosIIIUM llosioxeHnuem.

1.6. JIomKHOCTHBIE JIMIIa, OTBETCTBEHHbIE 32 HHPOPMAIIMOHHYIO O€30MaCHOCTh, B IPEAeIaX CBOUX
GYHKIIMOHAIBHBIX 00s3aHHOCTEH oOecrmeunBaroT 0Oe30macHOCTh, WHMOpManuu, oO0padarsiBacMoOH,
nepesaBaeMoi U XpaHUMOM MPU MOMOIIY BceX UH(POPMAIIUOHHBIX CPEJCTB B yUPEKICHUS.

1.7. K uH}OpMalnMOHHBIM CpEACTBAM YUPEKJECHHUS OTHOCATCS DSJIEKTPOHHBbIE 0a3bl JaHHBIX,
cojepxamue HUHOOPMAIUIO  AJMUHUCTPATUBHO-XO3SMCTBEHHOTO  COJEpKaHMs, (PUHAHCOBBIE
JIOKYMEHTBI, [I€pCOHAJIbHbIE JaHHbIE COTPYIHUKOB U BOCIUTAHHUKOB YUPEXKIEHHUS, OpraHU3al[MOHHO -
paBOBYIO HH(OPMAIUIO, MaTepUalIbl, perIaMEeHTUPYIOLINE OPTaHU3aIiIo0 00pa30BaTEIbHOTO Mpoliecca
B YUPEKJCHUH; OQULIHAIBHBIA CallT yupexaeHus; opuIuaIbHas 3JIEKTPOHHAS [T0YTa YUPEKACHUS.

2. OcHOBHbIE 321241 M QYHKIUH JOJKHOCTHBIX JIHI, OTBETCTBEHHBIX
32 HHPOPMALMOHHYIO 0€30IIACHOCTh BOCIIUTAHHUKOB U COTPYAHHUKOB

2.1. OCHOBHBIMHM 33JJa4aMHM JIOJDKHOCTHBIX JIMII, OTBETCTBEHHBIX 32 HHPOPMALIMOHHYIO
0e301aCHOCTD, ABJISIOTCS:

— opranuzanus 3¢ PEeKTUBHON IKCIUTyaTAllUM TEXHHYECKUX U TPOTPAMMHBIX CPEACTB 3aIIUThI
uH(popMaLnH;

— TEKYyLIUH KOHTPOJIb pabOThl CPEJICTB U CUCTEM 3aLIUThl HH(OPMALUH;

— OpraHu3anys U KOHTPOJIb PE3ePBHOI0 KOMUPOBAHUS HH(OPMALIUH.

2.2. IOMKHOCTHBIE JIMLA, OTBETCTBEHHBIE 32 HH(OPMAIIMOHHYIO 0€30MaCHOCTbD, BBIOIHSIOT
CIIeIYIOIINE OCHOBHBIE (DYHKITHU:

— coOmroeHue HHCTPYKIMH Mo nH(OPMAIIMOHHON 6€30MacHOCTH: MHCTPYKIIMU MO OPTaHU3aluu
AHTUBUPYCHOH 3alllUThl, UHCTPYKIIMU N0 Oe3omacHoi paboTe B cucteme MHTEpHET;

— IpU HaJWYUU TPOU3BOJICTBEHHON HEOOXOIUMOCTH OOy4YeHHE IepcOoHala U IMOoJb30BaTelei
HaBbIKaM PabOTHI C MEepCOHAIbHBIM KoMmmbloTepoM (manee - IIK), mpaBunam Ge3omnacHoit 06paboOTKu
uH(popManuu 1 mpaBuiaM pabOThl CO CPECTBAMH 3AIUTHI HHPOPMALIHH;

— OpraHu3anus aHTHUBUPYCHOTO KOHTPOJISE MAarHUTHBIX HocuTened wuHbopmanuu Hu (Qailnos
3JIEKTPOHHOM MMOYTHI, nocrynaromux B 10V

— TEKyImHMH  KOHTpodb  paboTocmocobHocTH U 3(PPEeKTUBHOCTH  HYHKUHOHUPOBAHUS
IKCILUTYaTUPYEMBIX MPOTPAMMHBIX H TEXHHYECKUX CPEJCTB 3alIUTHI HHPOPMAIUY;

— KOHTpOJb MLeNocTHOCTH HKcmyatupyemoro IIK mporpammHoro oOecrnedeHuss ¢ LEbIO
BBISIBJICHUS] HECAHKIIMOHUPOBAHHBIX U3MEHEHUM B HEM;

— KOHTPOJb 3a CAHKIMOHUPOBAHHBIM H3MEHEHHEM IPOrPaMMHOI0 OOECIEeUEHHUs, 3aMEHOH H
pemonToMm IIK;



— KOHTpOJIb N10JIb30BaHUS CeThI0 MIHTEpHET;
— KOHTpPOJb A0CTYyNa K OQULIHATBHOMY CAlUTy YUpPEKIEHUs, K OPUIHAIbHON 3JIEKTPOHHOM moyTe
JOYVY, x 25IeKTpOHHBIM 0a3aM JaHHBIX.
3. O0s13aHHOCTH /I0JIKHOCTHBIX JIUI], OTBETCTBEHHBIX 32 HHPOPMALMOHHYIO
0€e301aCHOCTh BOCIIMTAHHUKOB M COTPY/AHHKOB

3.1. OGecneunBath HYHKIMOHUPOBAHKE U MOAJIEPKUBATH PAOOTOCIIOCOOHOCTh CPENICTB U CUCTEM
3alUThl UH(GOpPMALMKU B IIpe/ieiax, BO3JIOKEHHBIX Ha HUX 0053aHHOCTEH.

3.2. Hemennenno goxmanpiBath 3aBeaytomemy JIOY o BBISBIGHHBIX HapyMICHHSIX U
HECAaHKIIMOHUPOBAHHBIX EHCTBUAX M10JIb30BATENIEH U COTPYAHHUKOB, a TAK)KE IPUHUMATh HEOOXOIUMBbIE
MEpBbI 10 YCTPAHEHUIO HapyLIEHUH.

3.3. COBMECTHO C HH)KEHEPOM-NPOIPAMMHUCTOM IPUHUMATh MEpPbl 10 BOCCTAHOBJIEHUIO
paboTOCIIOCOOHOCTH CPEJICTB U CUCTEM 3aIUTHI HH(POPMAIUH.

3.4. IlpoBoanUTh MHCTPYKTaX COTPYIHUKOB M mnoab3oBareneid [IK mo mnpaBuimam paboTsl c
UCII0JIb3YEMBIMHU CPEJICTBAMH M CHCTEMaMH 3aLIUTHl HH()OPMAIIHH.

3.5. Co3znaBaTh U yJaisATh YUETHBIE 3alIUCU [10JIb30BATEICH.

3.6. AagMuHHCTPUPOBATH PadOTy OQUIIMATHLHOTO CaliTa yupexaeHus (Ianee — caiiT), pa3MeniaTh 1
KjaccuuuupoBaTh HHGOPMALMIO Ha caifTe.

3.7. YcraHnaBimBaTh MO cOrjlacoBaHMIO ¢ 3aBeayomumM JJOY kpurepun nocTymna mojb3oBaTenei
Ha callT, K 3JIEKTPOHHBIM 0a3zaM opuuaabHbeIX J0KyMeHTOB JIOY, k opunnanbHOM 3J1€KTpO HHON ouTe
J0OV.

3.8. Ilpu HayMuuu NPOU3BOJCTBEHHON HEOOXOAUMOCTH (POPMUPOBATH U MPENLOCTABIATH HAPOIH
JUIS. HOBBIX I10Jb30BaTesed, aJIMUHUCTPUPOBATh IpaBa I0Jb30BaTElel cailTa, 3JIEKTPOHHBIX 0a3
opUIMANBbHBIX JOKYMEHTOB YUPEXKIACHHUS, SIEKTPOHHON MOUTHI YUPEKICHHUS.

3.9. OrcnexuBaTh pabOTy aHTHBUPYCHBIX MPOrPaMM, IPOBOAUTH OAMH pa3 B HENEIIO MOJHYIO
nposepky 1K Ha Hanuume Bupycos.

3.10. PerynsipHO BBINONHATH pe3epBHOEC KOMUPOBAHHE JAHHBIX Ha CaiTe, B DJIEKTPOHHBIX 0a3ax
OoQUIMANBbHBIX JIOKYMEHTOB YUYPEKJIEHHUs, IPU HEOOXOAMMOCTH BOCCTAHABIMBATh MOTEPSAHHBIE HIIU
MOBPEXJEHHbIE JaHHBIE.

3.11. CucreMaruyecku IpoBepsATh HH(POPMALIHIO, TOCTYNAIOIIYIO 0 0(UIIUATBHON I1EKTPOHHON
noute JJOVY, uepes opuninanbHbIi CAaUT yuIpeKaeHUS.

3.12. Bectu yuer moib3oBareneil ceTbio MHTepHET. B ciyyae HE0OXOIUMOCTH JTUMUTHUPOBATH
BpeMst paboThI MoJib30BaTenel B cetu MIHTepHEeT 1 00bEM ckaunBaeMoil HHGOpMaLUH.

3.13. Coo0mars He3aMeUIMTENBHO 3aBEAYIOLUIEMY YUpPEXKICHUS O BBISABICHUM CIIy4yaeB
HECAHKLIMOHUPOBAHHOTO J0CTYIA B ceTh VIHTEpHET, K 3J1€KTPOHHBIM 0a3aM OopUIIMAIbHBIX JOKYMEHTOB
JOVY, na opunuaneueiii caiir JJOY, B opuInanbHyo 3J€KTPOHHYIO TOUTY YUPEXKICHHUS.

4. IlpaBa 10J:KHOCTHBIX JIML, OTBETCTBEHHbIX 32 HH(POPMALMOHHY IO
0€301acHOCTh BOCIMTAHHMUKOB M COTPYIHHKOB

4.1. TpeboBaTh OT COTPYIHMKOB M IOJIb30BAaTElE€ KOMIBIOTEPHONW TEXHHUKU O€3yCIOBHOTO
COOJII0/IEHUsI YCTAHOBIEHHOM TEXHOJIOTHH U BBIITOJIHEHUSI HHCTPYKIUHI 10 0OecTedyeHno 0e30MacHOCTH
U 3alMThl MHGOPMAIUHU, cOJep:Kallel CBelIeHHs OTPaHHMYEHHOrO0 PacHpOCTpaHEHHs, NMEePCOHAIbHbIE
JAHHBIE COTPYIHHUKOB U BOCIIMTAHHUKOB U T.1.

4.2. BHOCHTP TIPEIJIOKEHHUST 10 COBEPIICHCTBOBAHHWIO HCIIOJIB3YEMBIX CHCTEM  3aIIUTHI
UH(pOPMALMK U OTJEJIbHBIX X KOMIIOHEHTOB, 10 OPraHu3alli 1 KOHTPOJIIO AOCTyNa B ceTh HTEpHeT,
K DJIEKTPOHHBIM 0a3aM o(UIMaTbHBIX JOKYMEHTOB YUpEXJAeHUS, HA OUIIUATBbHBIA CAalT yUpeKIeHHUS,
B 0UIIHATBHYIO 2JIEKTPOHHYIO TIOUTY YUPEKICHUS.

5. OTBETCTBEHHOCTH J0JKHOCTHBIX JIML, 0OTBETCTBEHHBIX 32 HH(POPMALMOHHY IO
0€30I1aCHOCTH BOCIMTAHHUKOB U COTPYIHUKOB

5.1. Ha 10MKHOCTHBIX JIMII, OTBETCTBEHHBIX 32 HH(POPMALIMOHHYIO 0€3011acCHOCTh BOCITUTAHHUKOB
U COTPYJHUKOB, BO3JIaraercsi MepCcOHalbHAas OTBETCTBEHHOCTh B COOTBETCTBHUHU C JEHCTBYIOIIUM
3aKOHOAATENbCTBOM PO:

— 3a KayecTBO IPOBOJUMBIX UMU pabOT MO 00ECIEYEHHIO 3alUThl HHPOPMALlUU B COOTBETCTBUH C
(GyHKIMOHAIBHBIMU 00S3aHHOCTSIMH, ONpeAeIEéHHbBIMU HacTosuM [lonoxenuem;

— 3a pasriamieHue MH(OpPMalUKM aJIMUHUCTPATUBHO-XO035HCTBEHHOIO CO/lepKaHUs U (PUHAHCOBBIX
JOKYMEHTOB 0€3 COIIaCOBAHMS C 3aBEYIOIINM YUPEKICHUS.



— 3a COXpPaHHOCTHh IIEPCOHAIBHBIX TaHHBIX BOCIIMTAHHUKOB U COTPYAHUKOB YUPCIKIACHUA.

6. KoMneTeHIIUH T0JIKHOCTHBIX JHUI, OTBETCTBCHHBIX 3a PIH(bOpMaIII/IOHHyIO
0€30MacHOCTh BOCIHTAHHUKOB H COTPYAHHUKOB

No JomKHOCTB Hoctyn Hoctyn k uapopManuu
K UH(QOPMALIMOHHBIM CPEICTBAM
1. | 3aBeaywomuii | - 2JICKTpOHHBIE 0a3bl O(PHUITHATBHBIX - uHpopmanus aIMUHUCTPATUBHO-
A0V nokymenToB JI0V; XO3SIUCTBEHHOTO COJICPKaAHUS;
- opunmanbubiii cat JJOVY; - ()MHAHCOBBIC JOKYMECHTHI;
- ounmanbHas SJIEKTPOHHAS TIOYTAa | - MEPCOHAJIbHBIC JaHHBIE COTPYIHUKOB
J0Y; 1 BocriuTanHukoB JIOVY;
- ceTb MHTEpHET mocpecTBOM - OpraHu3alMOHHO- MpaBOBas
odpunumanpHOTO NMposaiaepa JJOY uH(pOpMaIHS;
- MaTepHUalbl, perJaMeHTUPYIOIIHE
OpraHu3aIuo 00pa3oBaTeIbHOTO
nporecca B JJOY
2. I[eJIOHpOI/BBOIII/I — 9JICKTPOHHBLIC 0asbl O(I)I/ILII/IaJILHbIX —I/IHd)OpMaLII/I}I aIMUHUCTPATUBHO-
TeJb nokymentos 10V XO03SIMCTBEHHOT'O COJIEp>KaHUS;
- opunmansubi cait JI0Y; —(MHAHCOBEIE JOKYMEHTBI
- Od)I/IIIPIaJIBHaSI 9JICKTPOHHAA 1Mo4Ta IIepCOHaJIbHbIC JaHHBIC COTPYIHUKOB
HOY; 1 BocnuTaHHukoB IOV
- ceTh IHTEpHET MOCPeaACTBOM —OpraHu3aluoOHHO — MPABOBAS
odpunuanbHoro nposaiaepa 10V HHbOpMAIHS
3. |AIMHHHCTPATOP| —3JIEKTPOHHBIE 0a3bl OPUIMANBHEIX | — HMHGOPMAIM aIMUHACTPATUBHO-
opunuanbHo | nokymenToB IOV XO3SMCTBEHHOT'O COJECPIKAHUS;
caiiTa H0Y —odunuaneubii caiit JJOY; — MEpPCOHAIILHBIE JaAHHBIE
(cTapmumii —oduiuanbHas JIEKTPOHHAS MM0YTa COTPYAHUKOB U BocniuTaHHUKOB IOV
BOCIHTATEJIb) H0Y; — OpraHu3aIlMOHHO-TIPABOBas
—ceTh IHTepHET nmocpencTBOM nHpOpPMaLIHH;
odpunuanbHoro nposaiaepa 10V — MaTepualbl, 00pa3oBaTEIbHOTO
npouecca B JIOY
— perJaMeHTUPYIOIIHE OPTaHU3AIUI0
oOpazoBaTenbHOTO Nponecca B JJIOY




